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20 Essential Windows 11 Keyboard Shortcuts Every PC User 
Should Know 

Disclaimer 

This guide is provided for informational and educational purposes only. While every effort has been made 
to ensure accuracy, the author and publisher make no guarantees regarding the completeness or 
reliability of the information. 

System configurations and Windows versions may vary, and results may differ. The author and publisher 
shall not be held liable for any damage, data loss, or system issues resulting from the use of this material. 
Users should proceed at their own discretion. 

Microsoft and Windows are registered trademarks of Microsoft Corporation. This guide is not affiliated 
with or endorsed by Microsoft. 

System & Security 

Shortcuts primarily focused on system access, security, and device/session control. 

1. Windows + L
Lock your PC (security best practice).

2. Windows + I
Open Windows Settings.

3. Ctrl + Alt + Del
Access security options (lock, sign out, task manager).

4. Windows + P
Project display options (duplicate, extend, second screen).

5. Windows + K
Connect to wireless displays or audio devices.



Productivity & Multitasking 

Shortcuts that improve workflow efficiency, window management, and multitasking. 

1. Windows + D
Show or hide the desktop instantly.

2. Windows + Tab
Open Task View (virtual desktops and timeline).

3. Alt + Tab
Switch between open applications.

4. Windows + V
Open Clipboard History (must be enabled in Settings).

5. Windows + Arrow Keys
Snap windows to the screen edges (window management).

6. Windows + Ctrl + D
Create a new virtual desktop

7. Windows + . (period)
Open Emoji, GIF, and Symbols panel.

File & App Navigation 

Shortcuts used to locate files, apps, and system features quickly. 

1. Windows + E
Open File Explorer.

2. Windows + S
Open Windows Search.

3. Windows + N
Open Notification Center and Calendar.

4. Windows + A
Open Quick Settings (Wi-Fi, Bluetooth, Sound, Brightness).



 

Troubleshooting & Power Tools 

Shortcuts commonly used by power users, technicians, and during system troubleshooting. 

1. Windows + X 
Open the Power User menu (Device Manager, Disk Management, Terminal, etc.). 

2. Windows + R 
Open the Run dialog (useful for tools like cmd,msconfig,services.msc). 

3. Ctrl + Shift + Esc 
Open Task Manager directly. 

4. Windows + Shift + S 
Open Snipping Tool (screen capture). 

 

 

 

 

 

 

 

 

 

 

 


	Document - 20 Essential Windows 11 Keyboard Shortcuts
	20 practical and commonly used keyboard shortcuts available in Windows 11
	Productivity & Multitasking

	20 practical and commonly used keyboard shortcuts available in Windows 11.pdf
	Productivity & Multitasking




